
 

Bill.com Steps 

Chapters will need to have a bill.com account in order to receive payments from SHPE.  

Make sure to wait to create the account until you receive the invitation from SHPE. 
Please reach out to fianance@shpe.org to start the process and with any questions.  
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Then: 

 

 

Then: 

 

 



 

Then: 

 

You will select “I’m an Independent Contractor”.  Please note you will be required to submit your personal information 
such as your SSN.  

 

Then: 

 

You will “Add your Personal Information”  

• Under “Industry”-  please choose field what best describes you. For Example: Education. 
• Under Accounting Software – please choose “ No to using a software” 



 

 

Then: 

 

You will continue to “Add your Personal Information” 

 

Then: 



 

You will continue to “Add your Personal Information” 

 

Then: 

 

You will “Add your Bank Information” 



 

Then you will click on button: “Save and Finish” 

 

 


